The City Council of the City of St. Charles welcomes you to its
Regular Meeting of Tuesday, November 22, 2016 at 6:00 p.m.
at 830 Whitewater Avenue, City Council Chambers, St. Charles, Minnesota.

ITEM ACTION REQUESTED

1. Call to Order

2. Pledge of Allegiance

3. Approval of the Agenda

4. Notices and Communications —

5. Review of Financials

6. 2017 Preliminary Budget Review INFORMATION
7. Resolution #28-2016 Liquor License Renewal APPROVE
8. Resolution #29-2016 Cigarette License Renewal APPROVE
9. Ordinance #590 Amending Sewer Rates (1% Reading) APPROVE
10. Ordinance #591 Administrative Fines & Fees (1 Reading) APPROVE

UNSCHEDULED PUBLIC APPEARANCES: Members of the audience may address any item
not on the agenda. State Statute prohibits the City Council from discussing an item that is not on
the agenda, but the City Council does listen to your concerns and has staff follow up on any
questions you raise.

ADJOURNMENT
*Attachment. Questions? Contact Nick Koverman at St. Charles City Hall at 932-3020 or by
email at nkoverman@stcharlesmn.org.
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ST. CHARLES

MEMORANDUM for the CITY COUNCIL of St. Charles for
Tuesday, November 22, 2016

6. 2017 Preliminary Budget Review. Enclosed is a brief memo from Kristine
summarizing the governmental and enterprise funds and changes along with related
pieces that Council has already received. The Truth In Taxation presentation is set for
Tuesday, December 13" ,

7. Resolution #28-2016 Liquor License Renewal. Please see the enclosed resolution.
8. Resolution #29-2016 Cigarette License Renewal. Please see the enclosed resolution.

9. Ordinance #590 Amending Sewer Rates (1% Reading). Please see the enclosed
ordinance.

10. Ordinance #591 Administrative Fines & Fees (1* Reading). Please see the
enclosed ordinance.




INTEROFFICE MEMORANDUM

TO: MAYOR AND COUNCIL MEMBERS
FROM: KRISTINE ENGSTRAND
SUBJECT: 2017 FINAL BUDGET MEMO
DATE: 11/17/2016

CC: NICK KOVERMAN

Enclosed is the final summary of the 2017 budget, along with the Capital Improvement
project list. The anticipated levy for 2017 is $971,429 — showing an increase of 8.07%. In
the meeting with Mike Bubany at last council session, he estimated this increase would
change the City’s overall tax rate about 1 percentage point. | have enclosed a
spreadsheet showing the effect of this increase on a $200,000 home, which is
approximately $42 per year.

A reduction of approximately $10,000 would be required to reduce the levy amount by
one percent.

In regards to governmental funds:

10 General Fund — LGA had a small increase of $1,777. The General Fund levy
increased $48,252, mostly in part to reflect the workman’s comp insurance premium
increases and salary adjustments. The Garbage Fund transfer in the amount of $20,000
was not needed in 2016. Therefore, the transfer is planned for 2017. Listed below are
some highlights for this year’s budgets:

- Dept 120 Elections: there are no elections in 2017.

- Dept 220 Police: salaries are being adjusted as we try to pinpoint a total
hours figure needed for police coverage. Also, utilities and insurance was
adjusted to reflect increased overhead costs for the new area.

- Dept 411 Pool: minimum wage requirements have resuited in an increase of
$4,900 in salaries.

- Dept 413 Rec: minimum wage requirements have resulted in an increase of
$1,700 in salaries.

- Dept 430 Park — minimum wage requirements as well as historical trends on
park staff led to a $2,300 increase in salaries. In addition, the workman'’s
compensation adjustment increased the insurance by $1,350.

21 Fire Fund - levy increased slightly at $1,436 due to the workman’s comp adjustment
and utilities.




24 Celebration Fund — many of the line items were adjusted to reflect recent changes
with Glad Days. The levy remained the same.

25 Capital Improvement Fund — attached is the original CIP plan prior to budget
planning, as well as the revised CIP plan. The 4*4 1 ton pickup has been pushed
forward; the water heater was omitted, as it will be replaced when it is needed; council
tablets are still in good working condition; park trails were reduced in order to fit budget
constraints. The squad car lease has been adjusted to reflect the bid from Merchants
Bank.

26 Library Fund — levy increased $4,620 due to increasing Selco fees and salary
adjustments.

55 2015A EMS Bond — the required levy for the bond is $139,891; after contributions
from Ambulance, Fire, and Electric Departments, the levy amount will be $94,891. This
is an $18,155 increase as compared to 2016. The overall bond payment increased
$54,331 — the yearly amount should stabilize going forward.

In regards to the 2017 Enterprise budgets:

22 Ambulance Fund - Due to the rapidly increasing cost of pharmaceuticals used in
patient care, ambulance revenues are projected to increase $50 per run in 2017.

23 Waste Management Fund - Advance Disposal is planning a 2% increase in 2017.
Reserves will be used to cover the shortage in the budget summary for the transfer to
the general fund to cover accrued administrative costs. The original transfer planned for
2016 was not needed — therefore, it is planned for 2017.

70 Electric Fund - No increase is planned for 2017. Building repairs were increased
$9,000 after review with Superintendent Karger. It was recognized that there were
inadequate funds budgeted for the numerous buildings that Public Works is responsible
for. Previously, a $2,000 budget was set for Building Repairs. Purchased power was
reduced $50,000 after review with Superintendent Karger. Generation repairs were
decreased $207,000 due to the completion of the catalytic conversions on 4 engines.
The overall change in expenditures was reduced by $168,780.

71 Water Fund - No increase is scheduled at this time. The chemical room in Well 3 is
slated for a 2017 improvement at a cost $35,000. The chlorine and acid chemicals will
be relocated outside of the actual pump house. The overall change in expenditures was
reduced by $3,240.

72 Sewer Fund - Due to the rate increase from the D-E Sanitary District, sewer will pass
along the volume surcharge increase in 2017.

73 Storm Water Fund - No increase is planned for Storm Water revenues at this time.

As always, please let me know if anyone has questions, or needs more information.




City of St. Charles
2017 Budget Summary

Enterprise Funds REVENUE EXPENSE DIFFERENCE
10 GENERAL 1,483,660.00 (1,483,660.00) -
19 COMPOST 13,500.00 (13,000.00) 500.00
20 ADVERTISING 25,275.00 (25,275.00) -
21 FIRE 144,150.00 (144,150.00) -
24 CELEBRATION 19,000.00 (19,000.00) -
25 CIP 281,600.00 (281,600.00) -
26 LIBRARY 152,140.00 (152,140.00) -
27 EMS - - -
34 EDA 49,893.00 (44,697.00) 5,196.00
41 TIF 7 - NRB - ‘ - -
42 TIF 8 - ACTIVE TOOL - - -
47 TIF 6 - MFC 20,000.00 (11,200.00) 8,800.00
55 2015A EMS BOND 139,891.00 (139,891.00) -
60 2011A G.O. & REF BONDS 217,565.00 (217,565.00) -

2,546,674.00 (2,532,178.00) 14,496.00

22 AMBULANCE 218,000.00 (194,100.00) 23,900.00
23 WASTE MANAGEMENT 207,340.00 (227,040.00) (19,700.00)
70 ELECTRIC 2,920,000.00 (2,904,700.00) 15,300.00
71 WATER 539,330.00 (433,360.00) 105,970.00
72 SEWER 693,610.00 (692,810.00) 800.00
73 STORM WATER MGMT 110,615.00 (78,100.00) 32,515.00
TOTALS 4,688,895.00 (4,530,110.00) 158,785.00
TOTALS 7,235,569.00 (7,062,288.00) 173,281.00




City of St. Charles
Levy Summaries

Special
Fund 2012 2013 2014 2014 2015 2016 2017
General $ 17184318 171843 125,530 - 103,507 121,200 172,837
Tax Abatement $ 8,906 | $ 8,906 - 8,906 10,085 10,085 10,085
CIP $ 213,000($% 273,000 282,000 - 290,000 275,600 280,600
Fire $ 51,900 | $ 55,200 65,736 - 67,600 64,600 66,036
Advertising 3 17,950 | $ 17,950 20,275 - 20,275 21,275 21,275
Celebration $ 75001 9% 7,500 6,500 - 6,500 6,500 6,500
Bonded Debt 2011A $ 230,777 1% 204,343 - 214,588 219,965 216,877 217,565
Bonded Debt 2015A 3 - $ - - - - 76,736 94,891
Emergency Mgmt $ - $ - 10,500 - 10,500 - -
Library $ 91,753 | % 92,128 96,835 - 102,638 106,000 101,640
Total Levy $ 793629|% 830,870 607,376 223,494 831,070 898,873 971,429
$ 37,241 830,870 200 67,803 72,556
-0.80% 4.69% 0.00% 0.02% 8.16% 8.07%




City of St. Charles
2017 Budget - Levy Impact Per Taxpayer
Based on $200,000 home

City
Tax rate= total levy request
city's tax base (net of Tif)

2016 tax rate = 43.00% 20186 (est) 45.42% Increase 2.06%
Property taxes= market value (county assessor) Example: Value of home 200,000

* class rate (state of MN) Class rate 0.01

tax base (tax capacity) tax base 2000

* tax rate (city) Increase 2.06%

certified amount - city's portion $41.24

+ school district

+ county

+ Other

Total property tax bill
2011 2012 2013 2014 2015 2016 2017 (est)

Total tax base $2,219,211 $ 2,082,738 $2,043,779 $2,081,201 $2,128619 $ 2,206,859 §$ 2,206,859
Less: TIF (estimated) $ (146,516) $ (47,282) $ (38,874) $ (36,754) $ (51.444) $ (68,262) $ (68,262)

$2,072,695 $ 2,035456 $2,004,905 $2,044,447 $2,077,175 $ 2,138,597 § 2,138,597

$2,072,695 $ (37,239) $ (30,551) § 39,542 § 32,728 §$ 61,422




CITY OF ST. CHARLES
Capital Improvement Schedule

2017
Department Description

Street Road Maintenance
Elgin Sweeper Lease
Admin Semcac Bus Service

City Hall Computers

PublicFacilities Safe Routes to School

Sidewalks Annual Improvements
Pool Water boiler

Parks Trail Extensions
Police Squad leases

Squad Computers-WC 4/4
Fire 1995 Chevy Equipment Van
Ambulance 2006 Horton Ambulance
Water Well 3 - chemical room
Electric New sys Construction

System Improvements

Hyw 14 E lighting

Sewer Manhole Rehab
1&1

Storm Water  Catch basin Imp.
Storm Sewer Imp.
2nd Street box culvert replc.

©w &P

< &

Amount
60,000
33,862

3,700
30,000
50,000
25,000
18,000
25,000

22,000
10,000

100,000

150,000

100,000
50,000
30,000

20,000
75,000

30,000
30,000
80,000

977,562

Fund

25 Capital Improvement Fund
25 Capital Improvement Fund
25 Capital Improvement Fund
25 Capital Improvement Fund
25 Capital Improvement Fund
25 Capital Improvement Fund
25 Capital Improvement Fund
25 Capital Improvement Fund

25 Capital Improvement Fund
25 Capital Improvement Fund  § 277,562

21 Fire Department

22 Ambulance Fund

71 Water Fund

70 Electric Fund 628, 629, 630, 730, 735, 745, 750
70 Electric Fund 629, 630, 730, 735, 745, 750

70 Electric Fund 629, 630, 730, 735, 745, 750

72 Sewer Fund
72 Sewer Fund

73 Storm Water Mgmt Fund
73 Storm Water Mgmt Fund
73 Storm Water Mgmt Fund




Resolution #28-2016
A RESOLUTION APPROVING LIQUOR LICENSE

WHEREAS, the following businesses have applied to the City of St. Charles for liquor licenses
for the year 2017:

Moose Lodge #1114, 166 West 11™ Street — Club On-Sale, Sunday Licenses
Patriot’s Pub LLC, 1148 Whitewater Avenue — ON-Sale, Sunday Licenses
Good Sport Liquor, 149 East 6™ Street — On-Sale, Off-Sale, Sunday Licenses
DJ Liquor, 1415 Whitewater Avenue — Off-Sale License

CHS, 518 West 6™ Street — 3.2 Malt Liquor License

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF ST.
CHARLES, MINNESOTA that:

1. The Council of the City of St. Charles hereby approves the Liquor Licenses for the above
named businesses.

Adopted by the Council of the City of St. Charles, Minnesota this 22™ day of November, 2016.

John Schaber, Mayor

Attest:

Nick Koverman, City Administrator




Resolution #29-2016
A RESOLUTION APPROVING CIGARETTE LICENSES

WHEREAS, the following businesses have applied to the City of St. Charles for cigarette
licenses for the year 2017:

Kwik Trip #754, 160 East 6™ Street

CHS, 518 West 6™ Street

Mike’s Food Center, 1337 Whitewater Avenue
Amish Market Square, 2850 Whitewater Avenue
DG Retail, LLC, 1354 Whitewater Avenue

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF ST.
CHARLES, MINNESOTA, that:

1. The Council of the City of St. Charles hereby approves the Cigarette Licenses for the above
named businesses.

Adopted by the Council of the City of St. Charles, Minnesota this 22nd day of November, 2016.

John Schaber, Mayor

Attest:

Nick Koverman, City Administrator




City of St. Charles
Ordinance #590

AN ORDINANCE OF THE CITY OF ST. CHARLES, MINNESOTA, AMENDING
ST. CHARLES CODE - SEWER RATES AND REPEALING ORDINANCE #572

THE COUNCIL OF THE CITY OF ST. CHARLES, MINNESOTA DOES
ORDAIN (deleted material is enclosed in brackets; new material is underlined;
subsections which are not being amended are omitted):

Section 1. Title V: Public Works: Chapter 52 Sewer, of the City Code of
St. Charles, Minnesota, be amended as follows:

§52.08 Sewer Rates

Subd. A. Residential sewer use shall be established annually by the
amount of water incurred.

Subd. B. The rates for residential, commercial and industrial
property are as follows:

(1)$15.08 base rate per user per month, for the first
meter in each residential household.

(2) $€6:05) $6.17 District charge per 1,000 gallons

(3) $0.18 City charge per 1,000 gallons

Effective Date: This Ordinance shall take effect 30 days upon publication or on January
20, 2017, whichever is later.

Passed and adopted by the Council of the City of St. Charles, Minnesota this 13™ day of
December, 2016.

John Schaber, Mayor

Attest:
Nick Koverman, City Administrator




CITY OF ST CHARLES
ORDINANCE #5901

AN ORDINANCE ESTABLISHING AN ADMINISTRATIVE
SCHEDULE OF FEES FOR THE CITY OF ST. CHARLES
AND REPEALING ORDINANCE #583

THE CITY OF ST. CHARLES DOES ORDAIN (deleted material is stricken and enclosed in brackets; new
material is underlined; subsections which are not being amended are omitted):

‘WHEREAS, the administrative and public works operation of the City of St. Charles often requires fees to be charged for

services rendered or for materials sold;

WHEREAS, the administrative and public works operation of the City of St. Charles often requires fees to be charged for

services rendered or for materials sold;

THE CITY OF ST. CHARLES DOES ORDAIN:

1. Unless otherwise specifically stated in State of Local Laws, the following fees are established and deemed appropriate
for use by the Chief Administrative Official of the City of St. Charles:

Copy Machine
Interoffice
General Public

Faxes
Interoffice
General Public

Maps

Size: 1” = 800
Size: 1” = 400’
Size: 1” = 200’

3

Books And Manuals
Comprehensive Plan

City Budget Documents
Capital Improvement Plan
Zoning Ordinance
Subdivision Regulations

City Charter

Police/Accident Reports
Digital Media Copy (DVD/CD)

- additional copy of DVD/CD
$5.00 each

Zoning And Subdivisions
Fence Permit

Conditional Use Permit; Home Occupation Permit;
Variance & Zoning Amendments

A)Published Legal Notice

B) 0-10 Mailed Area Notices
C) 11-20 Mailed Area Notices
D) 21-30 Mailed Area Notices
E) Excess Mailed Area Notices

Preliminary Plat Application
A) Application

$0.05
$0.25

$0.25
$1.00

$3.00
$5.00
$20.00

$25.00
$25.00
$10.00
$10.00
$10.00
$10.00

$5.00
$30.00

$25.00

$50.00

$50.00

$45.00
$50.00

$55.00
$60.00

$925.00

per copy
per copy

per page
per page

per copy
per copy
per copy
per copy
per copy
per copy

per copy
per initial copy




B) Each Lot In Subdivision

Final Plat Application
A) Application
B) Each Lot In Subdivision

City Day Labor And Equipment — Per Hour

Day Labor Per Person

Day Labor Per Person (Nights/Weekends)

Equipment: Pickup, Water Tap

Equipment: Dump Truck, Flatbed, Tractor
Equipment: Grader, Loader, Sweeper, Boom Truck,

Digger Derrick

Goods And Materials
Copperhorn

Meter Spuds

Remote Water Meter

Water Valve Extension & Cover

Water Usage (Per 1000 Gallons)
Meter Bottom

Sand & Salt Mixture

Mileage
City Car Available
City Car Unavailable

Meal Per Diem
Breakfast

Lunch

Dinner

Dog Licenses (2 Year)
Regular License Fee
Neutered/Spayed

Late Fee

Multiple Pet Permit

Cat Licenses (2 Year)
1) Regular License Fee
2) Neutered/Spayed

3) Late Fee

Subdivision Inspection Fees
Street & Utility Inspection Fee

Parkland Dedication Fee
Per Residential Lot
(Per Commercial/ Industrial Acre)

$25.00

$925.00
$25.00

$50.00

$75.00
$60.00

$80.00

$90.00

Cost/Postage
+10%

-$(38.:606)72.00

$15.00
$(200:06)220.00
$30.00

As set by

Council

through
Ordinance

$6.00
{$66.00)
$80.00/

$0.45
$0.54

$10.00
$15.00
$20.00

$18.00

$9.00
$10.00
$20.00

$12.00
$6.00
$10.00

$4500.00
$300.00

$650.00
($250.00)

Up to 15 lots
Per additional lot




Hook-Up Fees

Sanitary District Connection Fee -Single Family $2,640.00
Sanitary District Connection Fee Multi-Family

Without Individual Laundry $2,115.00
Sanitary District Connect Fee Multi-Family Without

Garbage Disposal Or Dishwasher $1,980.00

Sanitary District Connect Fee Multi-Family Laundry
Facilities, Without Garbage Disposals

Or Dishwasher $1,580.00
Water Hook-Up Fee $700.00
Sewer Hook-Up Fee $800.00

Water & Sewer Impact Fee
Water $1,350.00/Sewer $2,500.00 $3,850.00 peracre

Dance Permit Fees

Dance $10.00
Officer (4 Hours) $100.00 per officer
Additional Officer Hours $25.00 each additional hour
Community Center Damage Deposit $200.00
ATV Permit Fee (2 year) $25.00
Building Permit Fees
Fee
Value $1-$500 $25.00
Value $501-$2,000 $25.00 for the first $500.00 plus $1.75 for each additional

hundred or fraction thereof, to and including $2,000.00

Value $2,001-$25,000 $51.25 for the first $2,000.00 plus $4.30 for each additional
thousand or fraction thereof, to and including $25,000.00

Value $25,001-$50,000 $150.15 for the first $25,000.00 plus $3.65 for each additional
thousand or fraction thereof, to and including $50,000.00

Value $50,001-$100,000 $241.40 for the first $50,000.00 plus $2.45 for each additional
thousand or fraction thereof, to and including $100,000.00

Value $100,001+ $363.90 for the first $100,000.00 plus $1.75 for each additional
thousand or fraction thereof.

Plan Check Fee: 75% of building permit fee,
State Surcharge: Valuation multiplied by .0005
Water/Sewer Inspection Fee: $ 57.00

Plumbing Fee: $ 45.00 Add State of Minnesota $5.00 fee
Mechanical Fee: $ 45.00 Add State of Minnesota $5.00 fee

Miscellaneous Building Permit Fees:

additional $5.006-fee by the State of Minnesota)

Install New Fireplace/Woodstove $35.00 Install Gas Pipe Line $45.00
Replacement of Fireplace Gas Insert $25.00 Roof Top (HVAC) $95.00
Replace Furnace $45.00 Re-Roof $45.00

Install Air Conditioned $45.00 Re-Side $45.00




Install Water Heater $45.00 Pool/Spa/Hot Tub $45.00
Demolition $75.00 Reactivate permit $25.00
Sump Pump Inspection $45.00

Administrative Fines/Fees

Statute/Ordinance Description Administrative Fine/Fee

Building Code Violation (various) $50.00

Failure to License animals $25.00

Public Nuisance (various) $50.00

Snowmobile Violations $50.00

Failure to License ATV $50.00

Garbage Refuse Scavenging $25.00

Vehicle on Bike Path $25.00

Various Offenses; animals $25.00

Loud music/party (certain hours) $50.00

Unauthorized service/meter $50.00

tampering

Snow Parking (§70.10) $25.00

Storage of Seized Property $25.00/day-maximum of 30
days

Firearms Storage $5/month

Digital Video Evidence $25.00

Description State Administrative
Citations

Speeding Ticket (10 mph under per $60.00
Minn. Stat. 169.14)

Stop Line Violations under Minn, $60.00
Stat. 169.30, 169.46 to 169.68 and
169.69 to 165.75)

Administrative Citation Hearing $30.00/case
Officer

2, Areas not covered herein may require a fee payment which shall be determined at the discretion of the City
Administrator.

3. Ordinance #575) #583 is hereby repealed.
4. This Ordinance shall take effect and be in force 30 days after its publication of summary.

Adopted this 13th day of December, 2016 by the Council of the City of St. Charles, Minnesota.

Mayor John Schaber
Attest:

Nick Koverman, City Administrator




